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ASOR KoboToolbox Module 01.10 — Exporting Data from a Kobo Project

KoboToolbox is a free and open-source software package for collecting location and descriptive data. Information can be
collected at heritage sites through tablets and phones using the KoboCollect app or through the web browser interface,
even when those devices are offline. Location and descriptive data recorded in the field can then be synced with GIS

software once an internet connection has been reestablished.

This ASOR Tutorial (01.10) will show you how to export descriptive data and media files to your local computer,
database, and even into a GIS for mapmaking once you have collected data.




KEY CONCEPTS

% Download a CSV file to view your data separated by semi-colons.
% Download an XLS file to view your data in rows and columns.

% Export all media files (images, audio, video) to your computer—recommended for free accounts due to the 1GB
storage limit.

DOWNLOADING THE KOBO APP

G KoboToolbox [, sample Project 1

1. Click on the Data tab to view Tables, W e Downloads
Reports, Photo Galleries, Maps, and ; |:: — o (G
Download options for this project. 9 o
Select download in the left menu bar. (=]
*You do not have to adjust any settings but you
may if you see fit.
[>]
(o]
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2. Choose CSV in the Select export type
dropdown menu. Select the export

button.

3. Select download to acquire csv.

[ KoboToolbox

P, Sample Project 1

E NEW
i of Deployed
B ot

W Archived

G KoboToolbox

=] NEW

i of Deployed
B oratt

W Archived

)

SUMMARY
B Tavle
1
Downloads
EB Reports
0
BN callery Select export type
csv
g “ &, pownloads
° Map Advanced options v

Pf Sample Project 1

SUMMARY
B Table
Downloads
EB Reports
By callery Select export type
csv
H . Downloads
9 Map Advanced options v

Apply saved export settings

Exports

Type  Created

CSV  Today at 1:56 PM

FORM DATA

Value and header format

English (en)

FORM DATA

Language

English (en)

Value and header format

English (en)

Include Groups

No

SETTINGS

——> e

‘ oe

SETTINGS

Multiple Versions

Yes & Download o
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000 s DR BE B 6 Sample_Project_1_~_all_versions_-_English_en_-_2025-06-18-17-56-12 Q search (Cmd + Ctrl + U) &£

4. Locate and download the CSV file on O S © omens

. . . . © Possible Data Loss Some features might be los f you save ths workbook in the comma-delimited (.csv) format. To preserve these features, save it in an Excel file format. Save As...
yo ur Cco p u te I h e fl | e |S | | ke |y N Al E fi - start"end";"Site Name*;"Site Condition";*Site Recommendation';*Location's*_Location latitude’;*_Location_ongitude";*_Location_altitude";*_Location._precision";*Longitude";"Latitude";"Building
A 5 c o e r s " i ) x T " s T v

JameSite Condition';'Site Recommendation'; Location's”_Location

B i ossomon i oo s
ownloads. e e vyt

ude’’”_Location_longitude®;" Location_altitude';*_Location_precision’;
38.80543';"77.0530¢

If you open the CSV file, you will see that each Ie
question in your form is separated by a
semi-colon.
. _ NEW SUMMARY FORM DATA SETTINGS
5. You may also download the file as an = &
. . fii ¢ Oorored ‘ BB Feports Downloads
XLS, as both file types will allow you to B o > | o

display data in a GIS program. Repeat s 0| g oomons

Q ver Advanced options v

the same steps, except choose XLS
instead of CSV.

Exports \
*Here the responses are in columns rather than

CSV  Today at 1:56 PM English (en) No Yes & Download

separated by semi colon.
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 KoboToolbox [, sample Project 1

SUMMARY FORM DATA SETTINGS
a NEW

B Tavle

jig ¢ Devloved 3 — Downloads

B Dt 0
EXPORTING FILES g BY vy sontontpe
& Archived ) ﬂ pyE—— Media Attachments (ZIP) <

1. In the Data tab, choose Media o 2IP Exports

attachments under the dropdown

menu select e xport type Ntes xprts et oy uestions ot e he st et o e o

# Filename Date Created Delete
(]
(o]
E SUMMARY FORM DATA SETTINGS
=]
=R
. [ . Downloads
2. Notice below the new green export . LIS
/3 Draft 0
B Gallery Select export type

button, select it to get the download Brt 0 | g e

ZIP Exports/

CO p u te r Note: exports include only questions that remain in the most recent version of the form.

# Filename Date Created Delete

started. Once complete, you can 9
export the zip file to your local

3. Locate and open the file. You are now
able to use this file for uploads into
other software.
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RESOURCES

KoboToolbox Website: https://www.kobotoolbox.org/

KoboToolbox Support: https://www.kobotoolbox.org/help/

KoboToolbox Login: https://kf.kobotoolbox.org/accounts/login/
Previous Module (1.09):

https://chi-kobo.events.asor.org/portals/0109CollectingDatalnKobocollectWithoutAninternetConnection

All Modules: https://www.asor.org/chi/chi-tutorials/kobo/eng
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