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ABOUT KOBO TOOLBOX

KoBoToolbox is a free and open source software package for location and descriptive data collection. Information can be
collected at heritage sites through tablets and phones using the KoBoCollect app or through the web browser interface,
even when those devices are offline. Location and descriptive data recorded in the field can then be synched up with GIS

software once an internet connection has been reestablished.

This ASOR Tutorial (01.01) will cover how to create a KoBoToolBox account for the first time on a desktop computer,
laptop, and tablet.

WORKFLOW

1. Open up the KoBoToolBox website through a web browser: https://www.kobotoolbox.org/. Select Sign up from

the top navigation.
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SIMPLE, ROBUST AND POWERFUL TOOLS

FOR DATA COLLECTION

Build, Collect, Analyze — Online or Offline



https://www.kobotoolbox.org/

2. Select Create an Account from the “Researchers, Aid Workers & Everyone Else” option.
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HOME FEATURES ABOUT HELP JOBS

GET STARTED

Get started with KoBoToolbox now, it's free and it takes under a minute. We have two
publicly-available instances of KoBoToolbox you can choose from:

Unlimited Use for Researchers, Aid Workers
Humanitarian Organizations & Everyone Else

CREATE AN ACCOUNT CREATE AN ACCOUNT

or login or login

For more information on the differences between the two servers and to help
determine which one is right for you, please read our Which Server Should | Use?
support article.

Advanced users can also install KoBoToolbox on their own server (or on a local
machine) using Docker. See our kobo-install repository on GitHub for details.

3. Complete the registration form. Only fields with red * require an entry, but you can fill out all fields if you wish.
Required fields are Name, Username, Email, and Password. It is important to enter a functioning email address
because you will use this to activate your account in the next step. Once you have completed the form, select
Create Account.
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building forms and collecting interview
responses. Itis built for easy and reliable use in
difficult field settings, such as humanitarian
emergencies or post-conflict environments.

Itis free to create an account and collect data,
with no limits on the number of data collection
projects. Users can collect up to 10,000 form
submissions with their projects per month and
store up to 5GB of survey attachments
collectively in their user account (photos, videos,
audio recordings, PDF, etc.). If you require more
submissions or storage, please contact us at
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Password
If you are a organization providing humanitarian
assistance, please H KoBoToolbox

Password strength tal ns , which provides an unlimited
number of submissions.

Use a few words, avoid common phr

No need for symbols, dig
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Account created!

Thanks for creating a KoBoToolbox account.

Please click the activation link in the email just sent to you.

4. Open up your email platform (Gmail, Outlook, Apple Mail...etc.) to find an account activation email from
KoBoToolBox. Click on the link provided in that email to complete your registration.

Activate your KoBoToolbox Account  Inbox x Emall from ASOR x & B
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Thanks for signing up with KoBoToolbox!

Confirming your account will give you access to KoBoToolbox applications. Please visit the following URL to finish activation of your new account

https.//kf kobotoolbox. oro/accounts/activate/ade3d778ab913d5de0a206870c 38{41207{104d

Your username is:

Please visit hitps //community. kobotoolbox ora/ to find information on how to get started. There you can also post questions to the community (recommended) or to us directly.

Best,
KoBoToolbox
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5. You will be redirected back to the KoBoToolBox dashboard on your web browser as a signed in user.
Congratulations! You are now signed up. This will be the main screen that you will use in the future to manage

projects and data that you collect in the field.
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Let's get started by creating your first project. Click the New button to create a new form.

Advanced users: You can also drag and drop XLSForms here and they will be uploaded and converted to projects.
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If you aren’t automatically logged in, you can return to the KoBoToolBox login webpage:

6.
https://kf.kobotoolbox.org/accounts/login/. Use your newly created Username and Password to login.
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Username:

Password:



https://kf.kobotoolbox.org/accounts/login/
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