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Session Media Request Form
Submission deadline:  April 1, 2009
NOTE: If multiple sessions, please complete a separate form for each
	

	

	Session Name:      
	

	
	

	Number of Total Sessions (i.e. 1 of 2):      
	- Keep in Sequential Order? (if 2 sessions):   FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No
	

	
	

	Session Length (In no cases may the session length be more than 120 minutes): 
	     
	

	
	

	Session Theme (optional): 
	     
	

	
	

	Chairs(s) / Presider(s): 
	     
	

	
	

	
	

	Complete List of Participants: 
	     

	

	
	

	
	

	Special Scheduling Requests: 
	     
	

	
	

	Estimated Session Attendance: 
	     
	

	
	

	

	Conference Room Set-up: 
	 FORMCHECKBOX 

	Theater Style (podium at front, audience in rows like a classroom)

	
	 FORMCHECKBOX 

	Conference Style (large table at front for all presenters, audience in rows)

	
	 FORMCHECKBOX 

	Other (please describe): 
	     

	

	

	Audio-Visual Requirements (please indicate the number needed):

	

	Overhead Projector:
	     
	Slide Projector:
	     
	Extra Carousel:
	     
	Other:
	     

	
	
	
	
	
	
	
	

	LCD Projector:
	     
	Screen(s):
	     
	Microphone:
	     
	
	

	

	

	 FORMCHECKBOX 
 Do not order an LCD projector, I will bring my own projector for my presentation.
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	EMAIL FORM:
Please email this form as a Word attachment (NOT PDF) to: amsii@gwu.edu, efried@gwu.edu, and asorad@bu.edu.


